Kinser, Robin D. 


From: 

Sent: 

To: 

Subject: 


Elves, Robert G. 

Tuesday, September 07,1999 3:13 PM 
Kinser, Robin D. 

Prof Dvlp - Memory Course 


FYI - Budget submission for professional development course on Memory Skills 

Business and professional people are responsible for remaining current in their fields as well as for on-going training in 
career development. The purpose of this course is to achieve competence in a variety of memory techniques which have 
been proven to optimize learning efficiency and retention for the constant barrage of new information. A variety of courses 
are available to learn the following skills: 

• Mnemonic techniques for remembering names, numbers, terms, foreign words, main points (Mnemonics often 
result in long-term memory with only one presentation of material and little or no rehearsal or review). 

• memory props to reduce absentmindedness 

• retrieval techniques for recalling what you already know 

• how to use "natural" memory phenomena to your advantage 

• organization and "chunking" for learning large quantities of information 

• rehearsal strategies 

• active listening, reading, and note-taking strategies 

• how to create effective learning aids 

• intellectual self-management strategies 
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